/

From
The Director General,
Technical Education Department,
Haryana
To
The Principal,
1. Govt. Palytechnic, Ambala/ Nilokheri/ Sonepat/ Sirsa/ Hisar/ MNarnaul/ Thajjar/
Adampur/ Dhangar/ ] attal/ Hathinikund/ MNanakpur/ Sadhaura,
2, The Principal, Govt. Polytechnic for Women Ambala City/Faridabad/Sirsa.
3, The Principal Govt. Polytechnic Educanon Society, Uttawar/ Sanghi/ Marwana,/
Loharu/ Lisana/ Manesar/ Cheeka/ Nathusari Chopta/ Meham,/ Sampla/ Mandkola,/
Malab/ Indd/ Chappat/ Shergarh/ Bhiwani,/ Jamalpur Shekhon.
4. Govt. Polytechnic for Women Fducation Society, Mormi
Mmoo, 4 ST "Cf 910 /Admn. Dated: 20.09.2018
Subject: Norms and Procedure for engaging Visiting Faculty/ Visiting Instructor in the

Govt./ Society Polytechnics

In supersession to Guidvlines regarding Novms and Procedure for engaging Visiting Faculty/

Visiting Instructor vide memo no. 10055 dated 01.082018 and memo no. 395-405/ Admn. dated

14.01.2015 the following ‘Guidelines regarding Norms and Procedury’ for engaging visiting faculty are notified:

F) OBJECTIVES: v ensure
% Trausparency and uniformity in selection of visiting faculty.
¥ Ouality of teaching for inculeating ensplayable knowledge and shkeills.
»  Accountability of visiting facuity so engaged.

G) APPLICABILITY:

2 The visting faculty (including Conest Instructors] Class-ITT) benceforth shall be engaged as per enrergent needs

arising due 1o facuify being on study leave| medical Jeave] maternity leave or any other fong leave, creation of posts

beng sinder process, peacancies arising out of retirement] reignation| death ete. and alsa for newly started conrses for

which continwity &5 yet fo be aisessed as per markel demand) admissions,

H) NORMS FOR SELECTION:

| & | Criteria Maximum
No. Marks
i | Essential Qualification 45 Marks
| Prescribed for the post as per service rules of the department.
The sarks shall be awarded on prorata basis up to 2 decimals, (For example, if a candidater
bas obtained 67, 74% marks, the score will be calilated as = 67.74/100) x 45= 30.48).
(For Waorkshop Instructors I I= 27.5 and CTI= 27.5 or Diploma= 45)
1A Essential qualification (degree or diploma, as the case may be) acquired is INBA accredited 05 Marks
s Sentor Secondary (10+2) or Higher Secondary or Pre University or Pre 10
Engg. or Diploma with nininin 60% marks for Lecturer in Engineering discipline/ | Marks
Programmer{ Foreman Instructor (Not
Or applicable
B.A./ B.SC. with minimum 60% marks for the Applicd Science Posts for
The marks shall be awarded on prorata basis uplo 2 decimals. (For example if a candidates Workshop
has obtained 67.74% marks, Score= 67.74/ 100} 5 Mainuri marks of the Criterig) Instructor)
3. | Matric 10 Marks

has obtained 67.74% marks, Score= 67.74/100) x Mavcimuns marks of the Criteri)

| The marks shall be awarded on provaia basis upto 2 decimals. | For excample if a candidates
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i | Higher Qualification: 15 Marks |
| ¢ Post Graduate Degree in Engineering with minimum 60% marks in the same line of
cxsential gualifications for [ ecturer in Eingineering discipline/ Programnser{ Foreman

| Tnstructar,
d) M. Phil Degree in Applied Science subjects with mininmm 60% marks in sane fine of
| cssontial qualification for the Applied Sciens Posts or UGC (NET) qualified for

Applied Science Pasts (Mardes shall be given. for any ome of these qualifications)

The marks shall be awarded on provaia basis upta 2 decinials. (For example if @ candidates

Jaas obigined 67.74% marks, Sore= 67,74/ 100) x Maxcimum marks of the Critera)

5. | Relevant Experience 05 Marks
(1 miark for every I year)

Relevani experence pieans peaviing exherience in the conceraed Dr‘m}bﬁm;’ Conrses in

recognized repited iustitution(s) affer the date of award of provisional degree of prescribed

essential qualification to the posi.

6. [nterview- mandatory 10 Marks
(Macimum three times the pmber of candidates against the requirement shail be called for
ingerview in order of miertt prepared subject o the fulfilment of eligibility conditions)

| Interview Commitiee:
1. Dirctor
2 Additional Director (AAdmn. ) Joint Director (Adwmn.}
3, Principal of the Nodal Polytechnic
4. Subject Egert (1o b specified from the Head Office) | |

7 CGPAJGPA shall not be made the criteria for determining percentage/ mert of the candidates if actwal percentage

can be caleulated on the basts of miarks scored. :
5 I case, actwal percéntage cannol be calculated on the basts of marks and compersion factor of CGRA into percentage
is also ot given on the wariss sheet, conversion factor of 9.0 ihall be wsed for determining the merit of the candidate.
6. In pursmance of instructions issued by Chigf Secretary 10 Gout. of Haryana vide their letter no. 42/ 178/ 2008-G31
dated 21.05.2009. UG/ PG Degree ¢ Diploma in Distance Fiducation mode in Engincering/ Technology
coursers shall not be permissible.
I) PROCEDURE
1. Visiting facuity (including Instructars] Class-I1T) shall be engaged sirictly as per the existing approved nomenclature of
the posts.
The Principal of the cncerned Polytechnic shail assess the requirement of ST faculty as per teaching norms| load,

Pa

The minimuns teaching load for engaging the visiting Jacuity shall not be Jess than 50% of the prescribed teaching load
per week. For practical periods, the teaching load shall be considered half i.e. one bowr equal to baif for carlentlating
hanorariwm as per FL instructions.

3. For the purpose of engaging V istting i:am"g‘}'..mﬂ" the institutions &5 divided info cluSteErs. The Principal of the MNodal
Polytechnic will carry out the engagenent provedure affer compiling the requirments in respect of Polytechnics (Govt./

Soceity) fatling under bis cluster ax mentioned below:

et e s
Sr. | Clusters Name of Govt./ Society Polytechnics Nodal Polytechnic
No.
G P, Ambala
GPW, Ambala
GPW, Morni
f Cluster 1 P, Umri (Guest lasses at GP, Ambalea) GP, Ambala

G P, Nanakpur
P, Hathinikund
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e P, GBN, Nilokberi
e GPES, Cheeka

e CPES, Shergarh

P jaﬂaa’

o GPES, Nanwvana
e GP, Hisar
oGP, Mandi Adavipur
o GP, Sira

s GPW, Sirsa
L

L]

L]

L ]

GBN GP, Nilokberi

¢ luster 2

P, Hisar

GP, Dhangar

GPES, Nathusari Chopta
GP, Jamalpur Shekhon
P, Sonepat
GPES, Sanght
GPES, Sampla

GPES, Lohars
GPES, Bhavant
GPES, Chatipar
GP, BKN, Narnau!
GPES, Mehan

s GPES Lisana
s GPES, Manesar
GPES, Uttawar
C;PW, Faridabad
GPES, Indri
CGPES, Malab, Nub
GPES, Mandkola

Cluster 3

G PES, Manesar

The Principal{ Cluster Head shall invite the applications (with prescribed Jast date for submission 0ot less than 21
days) through advertisoment in at least 1m0 FEinglish newspapers and one Hindi mews paper covering the concerned
district(s) from the eligible persons possessing essential qualification {0 the post as per Service ratdes of the department for
engaging them as visiting faculty on hourly rates, a5 applicable, purely as stap-gap arrangement on need basis.

The advertisernent shall also be sploaded on the departmental website ww dechedubry. pov.in a5 well a5 website of each
indenting polytechnic.

Candidate shall submit single application form for the requisitions in_ different Polytechnics in prescribed performa.
Applicant must give choice of stations(s)/ Polytechnic(s) in which bef she intends to be engaged on howrly basis of
hanorarium as stop-gap arrangement.

Selection of Visiting facuity shall be made on basis of overail mierit to be determined a5 per the above selection norms/
criteria.

The Cluster Heads will coordinate with the Directarate for comduct of the interview, which is to be held centrally in the
Directorate.

The panel of Visiting Faculty finalized by the celection committee in respect of @ particuiar Govt./ Society Polytechnic,
shall be valid for one year. :




10, Visiting faculty shall be engaged purely as stop-gap arvangement on need basis without any vested legal right _ﬁ}r

continuation] absorption and 4s ssich mo appointment rter i the visiting faculty is fo be issued, An undertaking o this

effect shail b abtained from the visiting facuity in the application perfarma ifself

11. The members of the selection committee shall furnish certificate to the effect that none of bis{ ber relatives ir appearing

for the inferview heing conducted.

12, The candidates dppearing Sfor the interview midy give three preferential chaiges for Ciovt. Polytechmic/ Govt. Polytechnic

Education Society where they want to be engaged a5 visiting faculty and may also mention the Gov. Polytechnics where

they do not want then 10 be engaped at all
b PERFORMANCE E VALUATION OF VISITING FACULTY

i

Temporary engagement of Visiting. facaity shall be discomtinse case of average pass ”.f-:.u of students in all the sulyects
taught by bim| ber in that semester is below 50%
In case only one subject is tasght, temporary engagement of visiting teaching faculty shall be discontinued if resuit &
bodow 50% continsausly in 10 SemesRrs.
In marginal vases with specific reasons, ase with complete justification chall e subumritted to Directorate Office for
approval of W/ DGTE.
If the work and conduct of the visiting faculty/ visiting instricior i not found satisfactory, the wisiting faculty/
visiting mnstructor mdy be discontinued, The Principal may bt annwal certification 1o this effect, for work and
condict of the vsHIng, facnlty/ visiting instractor.
If the work Joad changed dwe 1o joining af the regular facuity or some ather reasons, the visiting faculty| visiting
instrictor may be discontinued.
If the empanelled visiting facudty/ visiting instructor does not join within 07 days then mext eligtble candidate/
person as per merit, may be considered and miy be offered to join.

Further, all the Principals should ensure that the additional Visiting Faculty/ Visiting will

be engaged ensuring that regular faculty takes full work load (24 Lecturs per week). Visitin Faculty/
Zag i i ¥ P g !

Visiting Instructor 1n institures will be engaged only after the work load 15 distributed in the regular faculty.

This for information and necessary compliance.

Joint Director (Admn.)
for Director General, Technical E;llsc{ntiun
Department, Haryana

Endst. No. q q 1'. .’ "{ é? J Admn. Dated: 20.09.2018

infor

Al T

A copy of above 15 forwarded for information and with request 1O attend the meeting with all
nation related to their Branch.

PS 1o W/PSTE for the kind Information of W/PSTE

Ps to W/DGTE, for the kind information of W/DGTE

Directot

Additional Director (Admn.)

COAF, HSBTE

Joint Director (IT) for hosting on the website

Joint Director Admn.)
for Director General, Technical Education

Department, Haryana :5



